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Viewing & Filtering the Orders Tab

The Orders Tab lists al
Orders placed in SCM.
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The Orders may be filtered in various ways to more
easily find the information you are looking for.
Filtering is done viathe collapsible

Options Panelor viathe Tab Level Toolbar Icons
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The Grid Options Icon
allows you to collapse all
headers on the Orders Tab
to help find the orders you
need to review.
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and To fields.

Date Range One method of
filtering is to narrow down the time
frame in the From/ To: field.

Click on the arrow to see adrop
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All orders for this chart for order dates from Jun-08-2011 ;
Display Format: By Department; Grouped/Sorted by: Department and Order Date
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Note: When orders are filtered by Date, the date
range will be stated above the list of orders.
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Display Format: The default view on

the Orders Tab is By Department. All

orders are displayed under their

respective departmental headers.
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QuickPick Order Entry Session
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